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To:  West Seneca Town Board

From: Jacqueline A Felser, Town Clerk

Date: February 17, 2015

Re:  New York State Town Clerks Association Conference
Honorable Board Members:

The New York State Town Clerks Association will be conducting its annual conference in
Rochester, April 26 — 29, 2015. This conference offers programs instructional and
informational in nature on topics including records management, tax collection, dog
licensing/enumeration, sporting licenses, and vital records, among others.

Kindly approve costs for my attendance at this conference not to exceed $1000. Funds are
available in Continuing Education & Training line item #1.1410.0414.
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Request & Authorization for Travel and Conference
(Other thanh Local)
Please Complete All Required Information

Traveler information
Department: ’7220/7 C‘/UK , Date: &J/ %)ﬂ/j
Name of Traveler(s): \/42%(4/%4 fefser Title: __ Tt & r S

Title: —
Purpose of Travel: __ VA5 Tawn Llr s Sasoc. conferznce.

Travel Dates & Times

Departure Date; W@/M/ﬁ Return Date: &V/»'Zfé‘l&/ﬁ
Time: Time:

Estimated Costs

Registration Fees: /b75

Hotel/Motel: i 555

Meals: /)70?5

Commercial Transportation;

Private Auto (Mileage Reimbursement @ S Per Mile)

Estimated Mileage: / ﬁ
Estimated Mileage Cost: g
. Town Vehicle: - ; ,
Tolls: 5
Other (Explain) e
Total Cost Not To Exceed: _ Cjopo
Department Head Approval M Q ‘\%f/d
“signdlure/Date)
Budget Fund Balance ’#/ j&ﬁ 20 Account Gode No._c2/, /S &. OV/ .
Verifled By /gm szﬁ,u < / / 7_/;20 /5~
(Signature/Date)
Submitted to Town Clerk for Town Board Meeting of: ; /02/073 /420/5/

Copy of this request to-accompany agenda item and voucher for payment



