TOWN OF WEST SENECA

SHEILA M. MEEGAN
TOWN SUPERVISOR

To: Fellow Town Board Members

From: Sheila M. Meegan, Town Supervisor

Date: June 6, 2016

Re: Standard Workday & Reporting Resolution

Kindly adopt the attached Standard Work Day and Reporting Resolution and authorize the Finance
Department to submit completed forms to the Elected & Appointed Officials Reporting program.

TownN HALL 1250 Untow RoaD » WESTSENECA, NEW YORK 14224 . (716) 558-3253 . FAX (716) 675-7205
www.westseneca.net email: smeegan@twsny.org



TOWN OF WEST SENECA
STANDARD WORK DAY AND REPORTING
RESOLUTION

BE IT RESOLVED, that the Town of West Seneca hereby establishes the following as standard
work days for elected officials and will report the following days worked to the New York State
and Local Employees' Retirement System based on the record of activities maintained and
submitted by these officials to the Clerk of this body:

{see attached)



"(wio) g-£1¥2SYH B ydene ‘smol [euoliippe doy) Tz jo |, abed

18 80140 s YI8[0 10 Aieyeioas soueiud ule []

(jees) Je pieoq ubis [ePWo ]
1e ajisgam s Jakoldwz ]
(e1eQ)
8y} uo oijgnd ayj 0} Sjge|ieAR SEM UOINIOSaY BUl 1BY] sAep O¢ ISB9| Je 10} panuIuod pue uo uebaqg uopnjosay
(o0 Jo Auejaloas Jo sweN)
8y} Jo Buysod sy jeuy sAes pue sasodep ‘uloms Ainp Buieq * ‘| :Bulsod Jo HARPILY
(348)0 Jo Aieyaioss oy} jo aimeubis) -
{(Jakoidw3 jo awep) o OC §0
Aep Sy} uo ¥OINIS LS3IM 30 NMOL 3y} Jo |eas au) pue puey Aw jes ojunaiay aney | ‘'JOFYIHM SSINLIM NI

‘Jeuiblio yons 4o ajoym ayj pue josiay) Adod anuj e si swes jey) pue ‘Burjesu yons Jo ssinuiwl 8y} Jo ped se sjiy uo g, 0Z

jo Aep 8y} uo piay Buljesw pausauod Ajlebs| e Je pieoq yons Aq passed uoinjosai jeuibuo ay) yum Bujobaloy oyy pasedulos aaey | eyl Apeo Agalay op
(Jakojdwz jo sweN) (auo 2p110) (le0 4o AEjaIoas Jo sweN)
‘YIOA MBN JO 8)e)g 8y jo YOINIS LSTIM 4O NMOL 8y} jo pleoq BuiulanoB auy jo yiejo/Aleieloas ‘1

30IS ISYIATY NO INHOd ONILITHINOD ¥Od SNOILONYLSNI 338

D SO BL/LEMRL - 9L/L0/LO D 62E¥208¢ UUBWIXISM BUIG L pusiuiiedng Amp-Aieteioeg
_||.._ S8 BL/LE/CL - 9L/LO/LO _H_ L9v1662¢ ueunswiwiz AioBarn 9 Juapusjupadng AmH Aindag
D SaA BL/LE/ZL - 9L/10/10 D 1L669Y905 i yeysop Ajwz L losiaiadng o) Aejesoeg

sje1dio pajuloddy
D 00°€Z oN 6L/LEZL - OL/LO/LO D 12Zy9vse , Jas(a4 'y dulanboep L XEL JO J2NBD8Y / 3I8|Q UMOL
D Lz've ON BL/LE/ZL - 9LILO/LO D 8605615€ ysybug -q maunep 8 apusjuiadng Aemybi
D 1268 ON BL/LEIZL - OLILOMLO D 1220221 ueBaay ‘W elleys L 108IA19dNS UMOL

S[BISIHO pojosly

(suwnjod om} jsej

(ssiAoY au s101dwos 10u (A jppruw say g 'xe|y
10 pioday oummw >_ JFON \mum A) | AAPpauw) | (1oL i s Aw«wm:uv v Sy 9 Ul
Jeul Hwgns Joquaw i 181 (3se pue 3si1d) (Aep/siH)
jou pIp |eIdiyo Hnsay weyshg Buidasyy sejeq Ajuo JsquinN )
st Aluo yoayg) | SABIABDY | o) s iafodwg | PU3 8 ulbeg 39849) lsquinN Aunoseg Keq Ylom
JO ploday o wiia] JusLing L 4811 uoljesiboy |elo0g aweN piepuels olML

papIwang JoN us sajedioned

'SSIIAIOE JO PIODBJ JjBY) JO SpIodal widlsAs Buidsay swil UD peseq WBSAG UsWaley [E00T PUB 811G YIOA MON 8Uj} 0} S|eIoIo ay} Hodal fjim

(apoD uopeso) (takojdw3 jo swenN)
pue sa|}l} 9say} 1o} sAep xiom plepue)s Buimojjo} ay) saysi|qelss Agaisy 9v00€ / ¥OINIS LSIM 40 NMOL 8y} iey) ‘aan10osay 1l 34
(yiie nay)
V-Ll¥¢ SH L000-7+2Z1 HOA MaN ‘Auedly ‘1oaunis SjelS 0L

waSAS Juawalliay all4 pue a21j0d
W9YsAg Jusiualay seakodwg

sje121yo pajuloddy pue pajod|g 10} TS TR E057 U SIET SN
uonnjosay buuoday pue Aeq JIOM\ piepuels FRIOHALOD SIEIS HOA NN L 0 210




RS 2417-A (Rev. 3/14) Page 2

Instructions for completing the Standard Work Day and Reporting Resolution

A, B. C. D. E. F. G. H. 1. J.
Title Standard Name Social Registration Tier 1 Current Term EP arltg cigf’tse;iig Record Not Submitted
Work Day Security |  Number (Check | Begin & End K’"P oy st e of (Check only
) Number only if Dates eeping System | activities |  if official did
(Hrs/day) | (Firstand Last) (Last member is NI Vi Result* | not submit
Min. 6 hirs 4 digits) inTiert) | (mmidayyy- | (Yes No-if Yes, their Record of
Max. 8 hrs mm/ddfyy) the last ﬁz 5 Activities)
columns)
Elected Officials
Highway . 1/1/2010-
Superitendent 8.00 John Smith 0000 0101010-1 12/31/2013 N 32.79
Receiver of . 1/1/2010-
Taxes 6.00 Michelle Jones 1M1 0202020-2 X 12/31/2014 N NA
Town Justice 6.25 Michael Hall | 2222 | 0303030-3 a0 N X
Appointed Officials
Planning Board 1/1/2010-
Member 7.00 Joseph Gray 3333 0404040-4 12/31/2010 N 17.54
Assessor 7.50 AnnHughes | 4444 | 0505050-5 A Y
A. Title: All paid elected and appointed officials (who are active members of the Retirement System) must be listed. For the purpose

O

of the regulation, an “appointed official” is someone who is appointed by an elected official, an appointed official or governing board.
They hold an office in an organization or government and participate in the exercise of authority. This also includes appointees
of elected and appointed officials such as deputies, assistants or configential secretaries.

. Standard Work Day: The minimum number of hours that can be established for a standard work day (SWD) is six, while the

maximum is eight. A SWD is the denominator to be used for the days worked calculation; it is not necessarily always the number
of hours a person works. For example, if a board member only attends one three-hour board meeting per month, you must still
establish a SWD between six and eight hours as the denominator for their record of activities (ROA) calculation.

. Name: The official’s complete first and last name must be included for identification purposes.
. Social Security Number: The last four digits of the official’s Social Security Number must be included for identification purposes.

For security purposes, the last four digits of the Social Security Number can be omitted from the publicly posted version.

. Registration Number: The official's Registration Number must be included for identification purposes. For security purposes,

the Registration Number can be omitted from the publicly posted version.

. Tier 1: If the official is a Tier 1 member, this box should be checked. Tier 1 members are not required to keep a ROA.
. Current Term Begin & End Dates: All officials listed on the Resolution must have a specified Term End date. Leaving this column

blank or listing ‘Tenure/At Pleasure’ is not acceptable. If the official does not have a designated term, the current term for the official
who appointed them to the position should be used. If they are appointed by the governing board, the chairman of the board’s
term should be used.

. Participates in the Employer’s Time Keeping System: If the official is paid hourly or participates in the employer’s time keeping

system, Yes must be listed in this column. These officials are not required to keep a sampie ROA and the Record of Activities
Result column must be left blank. If the official is not paid hourly or does not participate in the employer’s time keeping system,
No must be listed in this column. Elected officials who are paid a salary and are not subject to an accrual system typically fall into
this category. These officials are required to keep a sample three-month ROA, regardless of whether they are being reported by
another employer for the same period, and the Record of Activities Result column must list the average number of days worked
per month as calculated using the sample three-month ROA.

Record of Activities Result*: This column should only be completed for officials who are not paid hourly or do not participate in
the employer’s time keeping system and are required to keep a sample three-month ROA. This column must be left blank if an
official does not submit their required sample three-month ROA. To determine the average number of days worked per month,
you must divide the total number of hours documented on the three-month ROA by three months to get a one-month average
number of hours worked. Then, the one-month average number of hours worked must be divided by the SWD to get the average
number of days worked per month.

. Not Submitted: This column must be checked if an official does not participate in the time keeping system and has not submitted

the required sample three-month ROA within the 150 day requirement, regardless of whether they are being reported by another
employer for the same period. If the Retirement System receives such a Resolution, it will contact the official to notify them of the
consequences of not submitting the ROA.

Once passed, the Resolution must be posted on your public website for a minimum of 30 days or, if a website isn’t available to
the public, on the official sign-board or at the main entrance to the clerk’s office. A certified copy of the Resolution and Affidavit of
Posting must be filed with the Office of the State Comptroller within 45 days of the adoption. The Resolution and Affidavit can be
submitted online via the Elected and Appointed Officials Reporting (EAOR) program.

*To determine the number of days worked to include on the monthly report for the various payroll frequencies, please refer
to the Calculating Days Worked instructions available in the ‘Reporting Elected & Appointed Officials’ section of our website:
hifp//www osc state ny.us/retirs/emplovers/elected appointed officials/index pho
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